JPROMAN PeopleShare

- PROMAN

To Access your Portal: -
1. Click on the link > Avionte Portal AVIONTE

STAFFING AND RECRUITING SOFTWARE

-4

in Login with Linkedin
|

2. Enteryour username and password. Enter your Usemame [ G toainwin Gogie

Forgot your Password?

Approve & Submit Timesheets:

1. Click onthe Timesheet button to view Timesheets awaiting your approval.
2. Click View Timesheet.

** Multiple week ending date timesheets may appear = review before you click “View Timesheet”!
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Timesheet Manager sumi or review :

Timesheets awaiting your approval
Timeshest Position Consultant Week Ending Submit Date Farmat Week Straight Week Over Week Double Week Total

Customer Service Nikei Trainee Jun 15, 2025 Jun 10, 2026 211 PM WEEKLY 40 a5 0 445

Representative

View Timashest Customer Service Niki Trainse Jun 22,2025 Jun 10, 2025 212 PM WEEKLY a0 nrs o
Representative

View Timesnest Cust Nikki Trainss Jun 29,2025 Jun 10,2025 212 PM WEEKLY an 05 o a0s
Repre
D View Timeshest Customer Service Niki Trainee Jul 6,2025 Jun 10,2026 213 PM WEEKLY 925 [ o 025

Representative

3. Inapproving time, approvers can either Approve or Reject time.
a. Iftimeisrejected, the consultant will receive an email to resubmit the timesheet.

[ e FRRE——— ]

Consultant Arya Stark  Company: Aberdeen  Manager. Gary Lewis  Job Title: Forkliit Operator Job Dates: 8/31/20 - 2/1/00

Mon 7:45 AM uein | 800 AM Thule 830 AM
BreakStrt 100 AM | 1230 PM w130 AM 8roak Start
oo @ | 100 PM @ LODPM
r Tosout | a4sPM wes 0w Thuouw | 530 PM o
= == [reesar]
Regulor Hours
23,75

Pperp——



https://peopleshare.myavionte.com/staff/
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Mass Approve or Reject Timesheets:

An approver can mass approve or reject timesheets in bulk.

1. Check off the timesheets which you wish to approve or reject.

** Multiple week ending date timesheets may appear - review before you click “View Timesheet”!

D AVIONTE oo - [

search  Group Time

Timesheet Manager

Timesheets awaiting your approval

[ Timasheat Position Consutant
C

Wesk Ending
Viow Timo:

Submit Data

shipping Clerk Tom Haverford
=} Viow

swraight Doubls

Total

cministrative Assistont John Locks

Search for Timesheets
pompany: Jo Status

AMtec Industries  v| | All | Active | Expired

2. Click either the Mass Reject Timesheets or Mass Approve Timesheets button.

QAVIONTE yooshboara  Jovs [RITNENRSY roic

search Group Time

Timesheet Manager

Timesheets awaiting your approval

Timeshest

Consultant

over boubla Total
2 o o
! o
| Mass Reject Timesheets X unulpplwaﬂrraﬁnsuv
search for Timesheets
company. Job Status:
atec industries v | Al | Active | Expired

3. Add any necessary notes in the pop-up option and click the button again.
a. Notes are optional.

Mass Approve Timesheets

Mass Reject Timesheets

Approving hours for 2 timesheet(s). Rejecting hours for 2 timesheet(s).
Notes:

Notes:




Search for Timesheets:

An approver can search and review all timesheets using this feature.

1.

Click the Job Status desired.

Click the Contractor (ex: All Contractors).
Click the Time Select desired (ex: Week End).
Select the Date Range.

Click GO!
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Search for Timesheets

Job Stotus: Include Batch Hour Jobs:  Contractor:

All | Active  Expired off All Contractors «
Date Range: /

Feb 23, 2025 Jun 4, 2025 [ca]]

ol 2ol

View Timesheet ~ , Status  Position . Consultant
View Timesheet Approved Customer Servi. Nikki Trainee
View Timesheet approved Customer Servi.. Avionte Trainee.
View Timesheat Approved Customer Servi..  Avionte Trainee..

Approved Customer Servi.  Avionte Trainee_

View Timesheat

Time Select:
Week End

il

Company . WeekEnding . SubmitDate. ApproveDat. Work Week
Training Test G Jun 8, 2025 Jun10,2025  Jun 10,2025 Mon  Iue
10 0
Training Test .. Jun |, 2026 Jun 13,2025 Jun 14,2025 Mon  Tue
5 B85
Treining Test C.  Jun 8, 2025 Juni3, 2025 Junl3,2025  Mon Tue
9 1328
Treining Test C_  Jun |, 2025 Jun 13,2025 Jun 13,2025 Mon  Tue
10 8
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Addl Hoy.. Addl. Unit- Total

0
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5438

50

Approve & Submit by Email:

Atimesheet can also be accepted or rejected through the email that is received when the

consultant submits time.

** Please email pscustomerservice@peopleshareworks.com with any

Arya Stark's Time Sheet Submitted

Avionté <noti
To Michael

myavionte.com:>

NR

Dear Gary Lewis, Mike Mike, Michael Michael,

Arya Stark's time sheet has been submitted and is waiting for your approval

You can use the buttons below to immediately APPROVE or REJECT the timesheet. If you wish to review the timesheet first, please log in to Avionté.

Timesheet Overview

Job Title: Forklift Operator
Total Hours: 2375
Straight Hours: 2375

Overtime Hours: 0
Doubletime Hours: 0
Week Ending: 8172021

Timesheet Details
Monday: 7:45 AM - 4:15 PM (Breaks: 11:00 AM - 11:30 AM)

Tuesday 8:00 AM - 4:45 PM (Breaks: 12:30 PM - 1:00 PM)
Wednesday: Didn't Work

Thursday:  8:30 AM - 5:30 PM (Breaks: 11:30 AM - 1:00 PM)
Friday Didn't Work

Saturday:  Didn't Work

Sunday Didn't Work

Notes:

Added Thursday hours

v Approve Timesheet

questions.


mailto:pscustomerservice@peopleshareworks.com

To Access your Web Portal by Mobile Device:

1.
2.

Click on the link > Avionte Portal
Enter your username and password.

PeopleShare

PROMAN

Username or Email

Continue

Approve & Submit Timesheets:

JPROMAN PeopleShare

Welcome

Log in to PeopleShare to continue to Avionté
Bold.

Email address*
[ aviontetrainee9@outlook.com

‘ Password* ©

Forgot password?

- PROMAN

1. Add the Manager Overview Widget

a. Add Widgets (appears upon logging in) > Tasks, Events, Projects > Manager Overview

Add Widgets by Selecting from the Menu Below

@ Tasks, Events, Projects ¥

@© Jobs
@ Applicant

@ contacts & Companies

© Manager Overview

Aggregate counts for time sheets awaiting
approval, pending requisitions, and active
contracts.

Close

2. Click on the blue circle next to Your Timesheets waiting for approval to view Timesheets awaiting

your approval.

Manager Overview (as of 7/3/2510:38 AM)
~

Your Timesheets waiting for approval o
Your Jobs Currently Pending o

Your Jobs Currently Active

"
o



https://peopleshare.myavionte.com/staff/

3. Click View Timesheet.
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Timesheet Manager

Submit or review timesheets

Timesheets awaiting your approval
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Timesheet MCInOgeI’ Submit or review timesheets

Timesheets awaiting your approval

Times.. Positi. Cons. Week. Subm.. Format Week .. Week. Week. Week..

\ Ryan Jun29,  Jul3, WEEKLY 325333 0O 0 32,5333
—

= Trainee 2025 2025
Assista S AM
nt

Vertical view

Horizontal view

**View will differ pending the orientation of your mobile device — hold you phone horizontally for the

best experience when reviewing timesheets**

** Multiple week ending date timesheets may appear = review before you click “View Timesheet”!

4. Inapproving time, approvers can either Approve or Reject time.

a.

If time is rejected, the consultant will receive an email to resubmit the timesheet.

This timesheet has been submitted on
7/3/25 9:11 AM and no further
updates are allowed.

Reject Timesheet X
Approve Timesheet v




